
AYC is an Equal Employment Opportunity Employer and adheres to hiring practices in accordance with Federal and 

State regulations. 

 

 
 
Job Title:          SAT Tutor  
Department:     Educational Enrichment Services  
Reports To:      Program Coordinator/Program Manager  
FLSA Status:    Hourly, Non-Exempt, Part-Time  
Salary Range:   $16 – $20 per hour  
 
Basic Function: Provide group instruction and tutoring for up to 20 youth in SAT Preparation. The SAT test is the 
most widely used standardized test for college admissions in the U.S.  
 
Responsibilities  

1. Provide supervision and classroom management to groups of up to 20 youth;  

2. Create an agenda for the class using already existing curricula;  

3. Implement pre/post-testing and assessments;  

4. Provide SAT instruction including but not limited to test-taking strategies, skills, and the structure of the 
current SAT, misconceptions, “traps”, and tricks in the SAT;  

5. Administer and coach mock SAT sections and full-length SAT tests provided through workbooks and 
outside materials;  

6. Prepare and grade weekly materials and mock tests identifying students’ individual struggles and strengths;  

7. Assign appropriate homework as needed;  

8. Maintain accurate and up-to-date documentation on student attendance and performance;  

9. Attend meetings and trainings as assigned; and  

10. Other related duties as assigned by supervisor, or as identified in program manuals or funding source 
contracts.  

 
Required Education & Training:  

1. Pursuing a Bachelors Degree in Education or related field;  

2. At least 1 year of related working experience;  

3. Proficiency in Pre-Calculus and/or college level English and writing;  

4. Excellent verbal and written communication skills and attention to detail in documentation;  

5. Computer literate; and  

6. Must have a valid California driver’s license, excellent driving record, and auto insurance.  
 
Preferred Education & Training:  

1. Bilingual in Mandarin, Cantonese, Vietnamese, or Spanish;  

2. Completed Bachelors Degree in Education or related field;  

3. CA teaching credential; and  

4. Previous experience with SAT tutoring, coaching, and test strategies.  
 
Please send a cover letter and resume along with 3 references to careers@asianyouthcenter.org. 
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